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[10/I0OKEHUE

00 oprasu3auyu 06paloTKH MepcoHa/IbHbIX AaHHBIX, obpabaTbIBaeMblX B
MAOY «COIII Ne 32»
Be3 HCI0/Ib30BaHMs CPe/ICTB aBTOMATH3ALHH

1. OCHOBHBIE TEPMHHDI M OTpeje/IeHHs

1.1. BrokuMpoBaHue MepCOHa/IbHBIX [aHHbIX — BPeMEHHOE rpekparleHue 0bpaboTKH
[1epCOHa/IbHbIX AaHHBIX (38 MCK/TIOUeHHeM C1yyaes, eCiii obpaboTka HeobxoAMMa A/IA yTOUHEHHs
repcoHaIbHbIX JIaHHBIX ).

1.2. O6paboTka MepCcoHa/IbHbIX  [JaHHbIX = noboe gercTBHe (onepauus) Wid COBOKYITHOCTb
JIeHCTBUM (omepaLi), COBepLIaeMbIX MCIIO/Ib30BAHMEM CPE/ICTB aBTOMATH3aLMK i bes
WCIIONb30BaHMsl  TaKUX — CpeacTs ¢ repcoHasbHbIMK - IAHHBIMH, pksrouas cbop, 3arucCh,
CHCTEMATH3aLuIo, HaKoruieHue, XpaHeHHe, yTouHeHre (0OHOB/JEHHE, W3MeHeHue), H3BJeUeHHE,
UCronb3oBaHue, repepady (pacripoCTpaHeHHe, rpejoCTaB/IeHHE, poctyn), 00e3/IMuMBaHAE,
H10KMpoOBaHue, yaleHue, YHUYTOXKeHHe NepcoHajlbHbIX JaHHbIX.

1.3.  OcHOBHble TEXHHUECKHEe CPeACTBA 1 CHCTEMbI — TeXHHUECKMe CPeCTBA KW CUCTEMDI, a TaKkxKe
X KOMMYHHKALMK, UCT0/b3yeMbIe A/ 06pabOTKK, XpaHeHHs 1 repeaati repCoHa/bHbIX JaHHbIX.
1.4, Oneparop - roCyAapCTBeHHbIA  OpraH, MYHMLMTa/IbHBIA  OpTaH, OpUMUecKoe  Win
(pusmuecKoe KL, CAMOCTOSITE/IGHO WA COBMECTHO C APyIHMH MLAMK OpraHu3ytoLiye 1 (W)
0CYILIeCTB/IAOINE 0GpaboTKy MepcoHaIbHbIX JAHHbIX, 4 Takke orpejenstoujue Leir 00paboTKH
[epcoHaIbMbIX J@HHBIX, COCTAB repcoHabHbIX AaHHBIX, no/ieKalux 00paboTKe, AerCcTBrA
(oriepaLivn), CoBepLIaeMble ¢ rnepCoHaNbHbIMK AaHHBIMH.

1.5. [lepcoHaibHble AAHHBIE — mro6ast MHpOpMALHs, OTHOCAUIAACT K MpsAMO WM KOCBEHHO
ornpejeeHHoOMY, WK onpeesisieMoMy (PH3UUECKOMY iy (cyGbexTy repcoHasbHbIX JIAHHBIX).

1.6. [lpemocrap/ieHue repcoHa/bHbIX AaHHBIX — JeHCTBUs, HalpaB/ieHHble Ha packpbiTHe
repCoHa/bHbIX AaHHbIX onpeje/eHHOMY /MLy H/H onpeaeneHHOMY KpyTy /L.

1.7.  PacripocTpaHeHue MepcoHajbHbIX JaHHbIX — [EHCTBHA, Harpas/leHHble Ha PaCcKpbITHE
repcoHa/bHbIX JaHHbIX HeornpeaeneHHOMY Kpyry /L.

1.8.  YHUUTO)KeHHe TMepCoHalIbHbIX [AHHBIX — AEHCTBHSA, B pe3yabTaTe KOTOPbIX CTAHOBHUTCH
HEBO3MOXKHBIM BOCCTAHOBUThL CO/IEPKAHHE repcoHa/IbHbIX AQHHbIX B yHbOPMALMOHHOH CUCTEME
riepcoHabHbIX AaHHBIX (un) B pe3y/braTe KOTOPbIX YHUUTOXKAKOTCS MATEPHAILHBIE HOCUTE/H
repCcoOHa/IbHbIX AaHHBIX.

2 OO6wue no10XeHus

21. Hacrosee IMTonoxerue 00 opraHW3aLi 06paGoTKK MepcoHasbHbIX JaHHbIX 8 MAOY
«COIII Ne 32» 6e3 MCri0/1b30BaHUA CpeacTB aBTOMAaTH3aLMK (manee — [MosnoxeHue), pa3paboTaHo




B COOTBETCTBHH C 3aKOHOAaTe/IbCTBOM Poccuiickol ®eaepaLiiy o NepCOHA/IbHBIX [JaHHbLIX (fa1ee —
[1/lH) ¥ HOpMAaTHBHBLIMM MPaBOBbLIMH aKTaMu (METOAHUYECKMMH JJOKYMEHTaMH) (desepa/ibHbIX
OPraHOB HCTIO/IHHTE/IbHOM BJIACTH 10 BONpPOcaM 6e30MacHoCTH [TH.

2.2, Hacrosiwiee ITonoxeHue OIpeaie/IieT OCHOBHBIE TPUHLMILI ObecrieueHUss 6e30MacHOCTH
[11H npu nx obpaborke 6e3 Hcromb30BaHMs CPEACTB aBTOMATH3ALIMH, & TaKXKe OTBETCTBEHHOCTD
PabOTHMKOB, yUACTBYIOLLIMX B TaKOH obpabotke.

2.3. Tlonoxenue 0643aTeIbHO A/Is MCTIO/MHEHHs BCEMU paborHukamu MAOQY «COILLl Ne 32»
(Banee — Yupexaenue), HEIOCPEeACTBEHHO y4YaCTBYIOLIMMH B 00paboTke 111 Ge3 ucrosp30BaHMs
CpeACTB aBTOMaTH3aLUH.

3. Obecneuenue 6ezonacHocTy MePCOHATBbHBIX JAHHbIX

3.1, IIAxn npu wux HeaBTOMATH3HPOBAHHOH 00paboTke A0/KHLI 060COBASTLCS  OT WHOH
MH(pOPMALIMH, B 4aCTHOCTH MyTeM (HKCALMH KX Ha OT/e/bHbIX MaTepHa/ibHbIX HOCUTesX [1/1H, B
CMeLMaTbHbIX Pa3/iesiaX WK Ha nossix hopm.

3.2, He jgonyckaercs XxpaHeHue [1/1H pasnuuHbIx KaTeropuii Ha ogHOM MaTepHaIbHOM HOCHTeE,
3.3, He gonyckaercs dhuxcaims Ha oaHOM BymaskHom Hocurene T1/1H, ueu obpaboTku KoTOpbIX
3aBe/I0MO He COBMEeCTUMBI.

3.4. IlpH HCrONBb30BAHUH THIIOBBIX ¢opm A0KyMeHTOB, XapakTep HHbOpMaLKH B KOTOpBIX
MIPEATIONAraeT WM [ONyCKaeT BK/IOYeHHe B Hux I1/IH (natee — Turosas thopma), A0/KHBI
cob/1H0AaThCsA CrIeAYIOIMe YCI0BUS:

THNOBask (hopMa WM CBsI3aHHBIE C Heit AOKYMEHTbI [JOJDKHBI COAEPXKaTh CBeAEHHUA O Lie/IH
obpabortku T1/IH, ums (HaMMeHOBaHMe) U ajpec orieparopa, aMuIHIO, UMS, OTYECTBO M ajpec
cybbekta [1/1H, HCTOUHMK nonyuenust [1/1H, cpokn obpaborku [1/1H, riepedyeHb AeHcTBUE ¢ [1/]H,
KOTOpble OyAyT COBepIIaTBC B MPOLECCe MX 00paboTkH, obuiee onucaHue HCTI0/Ib3YeMbIX
orepaTopom criocobos 06paborkm I1/1H;

THIOBas (hopMa [O/DKHA [IpeAyCMaTpUBaTh rose, B KoTopom cyobekr [1/lH moxer
[IOCTABUTL OTMETKY O CBOEM COrJ1acHd Ha HEABTOMATHU3UPOBaHHYI0 00pabotky [1/1H, npw
HE0OX0AMMOCTH [10/TyUeH s MTHCEMEHHOrO COr/IACHS Ha obpaborky I1/];

THIOBas (hopMa J0/DKHA ObITb COCTAB/IEHA TAKUM 06pa3som, utobbl Kbl M3 CYGbEKTOB
I1/IH, uMen BO3MOXKHOCTL 03HAKOMHTBCH CO CBOMMM [11n, comepxawmmucs B 10KymeHTe, He
HAPYLIas MpaB M 3aKOHHBIX MHTEPECOB MHBIX CYOLeKTOB [1/]H;

THIOBas OpMa A0HKHA UCKIOUATL 00beAMHEeHMe M0JIeH, Mpe/IHa3HAYeHHBIX /I BHECeHMS!
[1/1H, ues 06paboTKH KOTOPLIX, 3aB€AOMO He COBMECTHMbL.

3.5.  Jo/kHO oBecrieunBaThCsl pasge/bHOe XPaHEHHe MaTepHa/IbHLIX HOCHTe/eH, CojepKaliux
I1/1H, 0bpaboTka KOTOpBIX OCYILECTBASETCS B Pa3/IHYHBIX Le/IAX.

3.6. Tlpu HECOBMECTHMOCTH Lesnen HEaBTOMAaTU3UPOBAHHOM 00paboTkm1 [11H,
3a8(PUKCHUPOBAHHBLIX HAa OJHOM MaTepHalbHOM HOCHTe/e, €C/IM MarTepua/ibHbI HOCHTeNb He
[03BO/IAET OCylecTB/AsATE 00paboTKy IT/IH OTAE/IBLHO OT APYTHX 3a(PMKCUPOBAHHBLIX HA TOM e
Hocuresie T1/IH, JO/DKHBI ObITh MPUHATLI MepbI 110 0BecrieyeH o paszenbHON obpaborku [1/1H, B
HaCTHOCTH:

IpY HEOOXOAMMOCTH HCIOML30BAHMS U/H pacnpocTpareHus ornpejesieHHbix [1/]H otaensHoO
OT HaXOAAIIMXCS HA TOM )Ke MaTepHaIbHOM HOCHTene Apyrux [1/1x, OCYLLIeCTB/ISIETCA KOIIMPOBaHHe
[I/IH, nopnexawmx pacnpocTpaHeHuro  wiu MCIONB30BAHHIO,  CII0COOOM,  UCK/IIOYaKOL{HM
OAHOBpeMeHHOe KorupoBaHue [1/IH, He Mogiexatiux PacripoCTpaHeHUIO M MCI0/IB30BAHUIO,
UCIO/b3yeTCsl (PacrpocTpaHsieTcs) Konus [1/IH:

[PH HEOOXOAMMOCTH YHUUTOXEHHS WU OnoxkvpoBanus yactu [1/1n YHHUTOXKAETCSA MM
0/IOKMPYeTCSl MaTepHabHBIN HOCHTeNh [IPEABAPHTE/IbHLIM ~ KONIMPOBAHUEM CBe/IeHMH, He
NOMIEXALIMX  YHHUTOXKEHUIO WU 6I0KMPOBaHHIO, Criocobom, MCK/IYUAIOLIMM  OJHOBPEMEHHOoe
KonuposaHue T1/1H, nognexaimx yHUYTOKeHHIO MK 6710KHpPOBaHUIO.

3.7.  PaboTHHKH YupexueHwus, OCYLLECTBIIAIOLe HeaBTOMATH3MPOBaHHYI0 00pabotky [1/1H,
HMET fonyck K obpabotke I1/IH B COOTBETCTBHM ¢ «ITepeuHem gomkHOCTEH pabOTHUKOB




FAHOY CO «/IBoper; MO/MOAEXKH», AOMYLIEHHBbIX K 00paboTKe MepcoHaNbHbIX JaHHbIX»,
YTBEPX/I€HHBIM [IUDEKTOPOM Y upesK/ieHusi.

3.8. Heo0x0oAMMO [PHHUMATL OPraHU3ALHOHHBIE (OXpaHa MOMeLLIeHUH) U TeXHUUECKUe
MEDPBI, UCKIHOUYAIOLHe BO3MOXHOCTL HECAHKLMOHMPOBAHHOIO JOCTYNa K MaTepHaIbHbIM
HocuTe M [T/]H.

3.9.  VYupexjeHue He [lepe/laeT MaTepHd/IbHbIe HOCHTE/IM MepPCOHa/bHbIX JdHHBIX JHObIM
muuaM, 0e3 rUMCbMEeHHOTO COrJlacHs cyObexToB [1/]H, 3a UCKIIOUeHUEM C/Iyyaes, Korga 3To
HEOOXOAMMO B LIeJISIX [1Pe/yTIPeK/1eHHs YI'PO3bl KH3HHW M 3/10p0BbIO cyObekTa [1/]H, a Takke B
MHBIX CTy4dasX, MpeAyCMOTPeHHbIX 3aKOHO4aTe/IbcTBOM Poccuiickoit degepatiuy.

3.10.  Ilpu nepejsaue MarepuanbHbIX HOCUTEIEH, cofepxkawux [1/IH, TpeTbel CTOpOHe 40/KHBI
OBITb MPUHSATHI MEPbI, MCK/IHOYAKOILIHE BO3MOMKHOCTS HEeCaHKLIMOHHUPOBAHHOr 0 focTyna K [1/H.
3.11. Tlpu nepenaue MaTepuaabHbIX HOCHTEIE, coaepxatidx I1/1H, TpeTber cTopoHe AO/HKHO
ObITb  MOATOTOBAEHO  COMPOBOAMTENLHOE M[HCHMO, B KOTOPOM  3a()MKCMPOBAH COCTAaB
HIEPEAABAEMBIX MATEPHA/IbHBIX HOCHTE/ICH, C YKA3aHMEeM KOJIMYeCTBa CTPAHHL /st GYMaKHbIX
HOCHTe/IeH, C YKa3aHHEeM CTerleHH KOH(PHIEHLIMaTbHOCTH (ec/iu Heobxoaumo).

3.12. O c¢akre nepegaun/mpuema MaTepHa/IbHbIX HOCHTe/Iel, cogepxaumx [1/1H, aenarorcs
COOTBETCTBYIOLME 3aITUCH B )KYPHAIaX yueTa HCXO/IsLeH/BXOASLLeH KOPPeCTIOHAeHLHH.

3.13. Tlpu rpueme MaTepuaabHbIX HOCHUTEseN, cogepxamx I1/IH, 40/KHBI BBITE [PUHSTDI
Mepbl, 0becney1BaroLe HX COXPaHHOCTD. [Tpy npueme OymaXKHBIX HOCHUTesel paboTa ¢ TaKMUMH
HOCHTE/ISIMK [0/DKHA ObITh OPraHM30BaHa, B COOTBETCTBHHM C TIPUHLIMIIOM KOHOHAEHLMATBHOIO
A€/IONPOM3BOACTBA, JeHCTBYIOLLEIO B Y UPEXK/ICHUM.

4. XpaHeHHe MepCoOHA/ILHBIX JaHHbIX

4.1.  Tlpu XpaHeHuw MarepuaabHblx  HocuTened [1/ln  go/mwkHbl  cobmogatbes YCJI0BUS,
obecrieunBaroLre CoOXpaHHOCTL [1/1H, MCKTIOYarOLHe HECAaHKLIMOHHPOBAHHbBIH K HUM JOCTYTI.
4.2, MarepHasibHble HOCHTEH [T/IH J10/DKHBI XPAHHTBCA B 11DeJle/1aX KOHTPOJIHUPYEMOH 30HbI,
4.3.  TeppuTOopHsi KOHTPOJMPYEMOH 30HbI OrpejenseTcs npukasom JJupexkropa YupeaeHus.
4.4 3aripeLieH BbIHOC M/IM KOIMPOBaHKe HocuTened [1/1x.

4.5. B Hepabouee Bpemsi W BpeMs OTCYTCTBUS HEOBXOAMMOCTH HCIIO/b30BAHMS [T/1H
MaTepHa/ibHele HOCUTeU 11/IH MO/DKHBI XPaHHTBLCA B XPAHW/IMLAX MaTepHaIbHbIX HOCHTese
[1AH.

4.6.  IlepeueHb mecT XpaHeHus Hocuresned [T/1H onpejiesnsiercs B «XKypHasle ydera mecr
XPaHEHUS HOCHTe/eH MepPCOHA/ILHBIX [AdHHBIX, 00pabaTbiBaeMbiX 63 HCIOMb30BAHMS CpeacTB
aBTOMATH3aLMK», Hopma KOTOporo ycraHosneHa B [TpHioxeHHH 1 K Hacrosuemy [Tonoxenuro.

-

J. YHuuToxenue [ePCOHA/ILHBLIX JAHHbIX

Bl Y:IHLI'I‘O}KEHH‘E [IIn — jeAcrsus, B pesyibTate KOTOPbIX CTAHOBMTCS HEBO3MOMKHBIM
BOCCTAHOBHTL coAepikanue [1/IH 1 (H/1) B pesyiibrare KOTOPBIX YHUUTOKAKOTCSA MATePHA/IbHbIE
HocHTe U [1/1H.

5.2. YHuuroxenue Hocuresedt [1/lH ocyuiectssiercs B reuenue 30 [HeH ¢ MOMEHTa OT3bIBa
cybbexkrom I1/TH cornacus Ha o6paborky I1/1n (eciu Gosee KOPOTKHH CPOK He IpeyCcMOTpeH
COOTBETCTBYIOLUMM JOTOBOPOM, CTOPOHOH KOTOPOro sB/SIETCS YUpeKaeHWe) WIH MCTeUeHUs
cpokoB 0bpaborku I1/IH, B TOM unc/ie XpaHeHUs B ApXUBax.

5.3.  YHuuroxeHuem OyMaKXHbIX HocuTenell 1/IH 3aHHMAeTCsi KOMUCCHS 110 OpraHu3aluu
pabor no 3aumre I1/1H, co3gaBaemast puUKasom AupekTopa YupexaeHus.

5.4.  Bymaxuble Hocurenn I1/IH (IOKYMEHTbI, UX KOMMH, BBIMCKH), YHUUTOXKAKTCA MYyTEM
M3ME/IbYEHHSA Ha MEJIKHEe YaCTH, UCK/TIOUaOLIHe BO3MOXHOCTD [10C/1eYIOLer0 BOCCTAHOBAEHHS
MH(QOPMALIMH, WIH COKUTAOTCS.

5.5.  Tlo okonuaHuM yHHUTOKEHMs GYMaKHbIX HOCHTesel [I/IH KomuccHer cocraBisiercs
«AKT 00 YHUUTOXEHHH OYMa@KHbIX HOCHTE/Iel ePCOHA/MbHBIX JJaHHBIX», (GOpMa KOTOPOro
yCTaHOB/IeHA B [IpH/I0KeHHH 2 K HacTosweMy TTo10/KeH 0.




5.6. KOMHCCHS COCTAB/IsIeT U MOATIHCHIBAET B ABYX 9K3EMIUIsPaxX COOTBETCTBYIOIMH «AKT 00
YHUUTOXKEHMH OyMa)KHbIX HOCHTE/eH [epCOHA/IbHbIX JaHHBIX». B TeueHue Tpex /jHed roce
COCTaBJIEHMs] AKT Hamnpas/seTcs Ha yTeepkieHue Jlupektopy Yupexzenus. [locne
YTBEPXKAECHUS OJMH 3K3eMILIAP aKTa OCTaeTCs y OTBETCTBEHHOIO 3a OpraHM3aliHio 00paboTKM
[1/]H, BTOPOH 3K3eMIUISD NepejlaeTcsa B apXMB Ha XpaHeHHe.

6. OTBeTCTBEHHOCTD

6.1. OTBeTCTBEHHOCTb 3a HAJJIeXKalljee M CBOEBPeMEHHOe BbINOJHeHHe  (DYHKLIMH,
NpPeJyCMOTPEHHBIX HACTOSLLAM  [OJIOKEHWeM, HeceT OTBETCTBeHHbIM 3a OpraHM3allvio
obpabotku [1/1H B YupexxjeHHH.
6.2. Ha orBercTBeHHOro 3a opranusayuio obpabotku [1/[IH B YupexiaeHuu BO3/laraercs
MepCcoHaabHas 0TBETCTBEHHOCTD 3a:

CO3/[aHHe HajJ/1e)KallliX YC/IOBHH /151 UCI10/1b30BAHHS JOKYMEHTOB,

COXPaHHOCTb JJOKYMEHTOB.

7 CpoK IeHCTBHSI M MOPSAJAOK BHECEHUA U3MeHEeHHH

7.1.  Hacrosuuee [onoxeHne BCTYNaeT B CHIy C MOMEHTa €ro yTBEDXKJAEHHs H [eHCTByeT
DeccpouHo, [0 3aMeHbl ero HOBbIM [To/10KeHHeM.

7.2,  V3MeHeHus W JONO/MHEHUst B HacTosiujee [lonoxeHne BHOCATCS TPHKa3om [IMpekTopa
YupexxaeHus.




[punoxenue |

« TTonokeH1Io 00 oprasu3aLin 00paboTKH
[EPCOH/IbHbIX 1aHHbIX B MAOY «COLL N
325 Oe3 UCNOJb30oBaHus CpeicTs
ABTOMATH3A AN

JKypHas1 yuera MecT XpaHeHH: HocuTe/ el MepCcoHaNbHbIX AAHHLIX B
MAOQY «COLL Ne 32»
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« » 20 I.

OO0 yHHYTOMEHHH OyMaKHbIX
HOCHTENEN NEPCOHANBHBIX AaHHbBIX

KoMuccus B cocrase:
[Ipeucenarens:

[MpunoxeHue 2

ik [TonoxkeHuno 00 opraHu3auuu
00paboTKH NepeoHaNbHBIX TaHHbIX B
MAQY «COLL Ne 32» 0e3
MCIONL30BAHMSA CPEACTB aBTOMATH3ALWH

DOPMA

AKT

YieHbl KOMUCCHUH:

l.

Ne

2

3.

COCTABH/IM HACTOAIUMH aKT O TOM, YTO B pe3y/ibTaTe MpPOBEAECHHOH OIKCHEPTHON OLEHKH
MOUIEKAT YHHUTOKEHUIO CIEAYIOLINE JOKYMEHTbL. CPOK XPaHeHMs KOTOPbIX HCTeK (ONHMCh

npuJiaraeTcs):

Jlata okoHYaHHUA CpOKa

Ne | obOpaboTku 3aQUKCHPOBAHHBIX
n/n Ha HOCHTElNe NepCOHaNbHBIX
J@HHbIX

HaumeHoBaHWe OyMaKHOTO HOCHTENS

|

[Mpumeuanue

I 3

-

e

—

Hepeqncgeﬁume 6}"Ma}l(Hble HOCHTEIIH MepCOHa/IbHBIX HNaHHBIX YHHYTOZKCHBI nyrem

(PAIPEIAHHA, CHHIAHHA, MEXAHHHECKOTO YHHUTOKCHHA, CAYH NPEANPHATHIO NO YTHIWIALUAW BTUPHYHOTO Chipbi H r.n.)

[Ipeacenarens:

UneHb! KOMUCCHH:




